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Abstract:

For two years from 2012 to 2013, “Introduction to Information Processing” for information literacy was lectured for freshman
in School of Business Administration, Senshu University. Information literacy needs ability to find a problem, to collect
information, to analyze information, to consider a problem logically, to solve a problem, to talk convincing presentation,
to write a report with a content to be easily understood. As the first step for getting information literacy, we aim to learn
the basic operation for Windows7, WWW, E-mail, Word, Excel and PowerPoint. This report denoted lecture policy,

contents of this lecture, the evaluation results and the results of the common test for Excel to be started from 2013.
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